
Partnership Academy Charter School 
305 E 77th Street 

Richfield, MN 55423 
 

Mission Statement 
To empower teachers, students, families and our broader community as partners in 

creating an exceptional school. 

 
 

Our Vision 
To provide a world-class education for every student. 
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General Information 
 
School Hours 
The school day begins at 9:00 am. Breakfast begins at 9:00 am. Early morning arrival at the building is not 
allowed. Student hours are from 9:00 – 4:30 pm and Office Hours are from 8:00 – 5:00 pm. 
Parents picking students up after school are asked to meet their children in the office. Only parents or 
family members listed on your child’s emergency card will be allowed to pick them up. 
All students assigned to a bus will be expected to ride the bus home after school unless they are involved in 
after school activities or we receive a written notice, or phone call, from home. 
 
Attendance 
Regular school attendance is essential for continued growth in academic and social skills. Students are 
required by Minnesota State Law to attend school everyday it is in session unless prevented by temporary 
illness or injury, or due to personal appointments or school related activities. All the students need to be at 
school by 9:00 am everyday.  
If your child will not be in school you are asked to call the main office at (612) 866-3630 by 9:00 am. We 
need to know the child’s name, teacher’s name, and reason for the absence. If a child will be brought in late 
due to an appointment it is also important to call since we make every attempt to contact the parents of 
children who are absent and have not called in by 9:00 am.  
 
Communication 
Good communication between home and school means a better education for your child. The school will be 
sending home Thursday folders every week that will include important information and upcoming events. 
Please take the time to review this important information.  Please return the folder the next day. 
 
Lost and Found 
A lost and found box is maintained in the school office. We encourage children and parents to reclaim any 
lost or misplaced items. Valuable and small items are kept in the front office. Items not claimed will be 
given to the Goodwill at the end of the year. 
 
Visitors and Volunteers 
Parents are encouraged to visit their child’s classroom throughout the school year. For the safety of our 
students, all visitors are required to check in at the office upon arrival and pick up a visitor’s pass before 
proceeding to a classroom. 
 
Fire Drills/Emergency Exit Drills  
All emergency drills are scheduled on a regular basis during the school year. They are required by law and 
are important safety precautions. It is essential that when the alarm sounds everyone obeys instructions and 
moves to designated areas as quickly as possible. 
 
Weather Related School Closings and Cancellations 
Minnesota weather is very unpredictable and sometimes very severe. Local radio and television station 
channel 5 will be notified of school closing or delays between 5:45 am and 8:00 am.  
 
Withdrawals from School 
Children transferring or withdrawing from school must be cleared through the school. Parents must come to 
the school to inform us of the withdrawal. All texts and other materials belonging to the school district must 
be checked in and fees paid. All records will be sent to the new school upon request from that school.    
 
Breakfast Program 
Breakfast is served each morning form 9:00 – 9:15 am. 
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Lunch Program 
Students may purchase lunch at school, please see office for price of lunch. Students are encouraged to 
bring money for the week or month. An account is set up for each student, and as the student purchases 
lunch, his/her account will be debited. Parents may contact the school office for information regarding their 
child’s account. 
Lunchroom rules: 
 1. - Talk quietly  
 2. - Use good manners while eating 

3. - Clean up your space before you leave as outlined by the teacher working in the cafeteria    
 4. - Remain seated until dismissed 
  

Health Services 
 

Accidents and Illness 
In case of serious injury or illness of students at school, the parents will be contacted. If a parent/guardian 
cannot be reached, the person listed on the emergency card is called. If it is a serious health concern 911 
will be called. It is extremely important that this information be kept updated, as current information is vital 
when there is an emergency. 
 
Medication 
If your child must be given medication of any type (including over the counter medicine) a school 
medication form must be completed and signed by the doctor. Medication must be in the pharmacy-labeled 
bottle containing the medication and dispensing instructions. All medications are kept and taken in the 
office. 
 
Immunizations and Health Screenings 
In accordance with state law, each child must have all immunizations within 60 days of entrance. Failure to 
complete these requirements may mean your child will have to stay home until immunizations are current. 
All students are screened for visions and hearing in the fall. If a problem is detected, parents are informed.   
 

Student Conduct  
Honor Code 
Students are expected to follow the honor code.  The honor code is recited daily by the students.  
 
Respect Yourself and Others 
Respect Property 
Listen and Follow Directions 
Be Ready to Learn 
Be Safe 
 
Dress Code 
Partnership Academy Uniform Policy is to be followed and uniforms must be worn. Required Partnership 
Academy Uniform: Navy pants and Red Partnership Academy shirt.  Navy sweatshirts and sweaters can 
also be worn.  Clothing with logos, other than Partnership Academy, is not allowed.  Shoes with wheels 
and accessories are not permitted.  Any student deemed in violation of the dress code shall be required to 
change into school loaned appropriate clothing and/or make arrangements to have appropriate clothing 
brought to school immediately.  
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Playground Rules 
Recess is scheduled as part of the regular school day and provides a safe place where students learn 
valuable social skills. In order to ensure the safety of all our children the following activities must be 
avoided: 

1. Fighting  
2. Throwing objects, other than balls, including sand, wood chips, rocks, ice, and snowballs 
3. Leaving the designed playground area 
4. Improper language, name calling, or harassing 
5. Rough play, such as pushing, shoving, tackling, pulling on clothing 

  
Valuable Items and Toys 
Students should not bring Walkmans, Gameboys, or other electronic items to school. Toys should also be 
left at home unless the child has special permission to bring them to school. 
 

Transportation Information 
 

Bus Transportation 
To ensure the safety of our students being transported on school buses, district guidelines have been 
established.  It is a privilege to ride the bus.  Students are expected to follow the rules.  Suspension is a 
consequence of continued misbehaviors from students.  Parents are encouraged to call the school with 
transportation issues and refrain from directly communicating with the bus company, drivers, or classroom 
teachers.  Students are to be at the bus stop 5 minutes before and after their scheduled pickup time. Students 
will load and unload at their assigned bus stop and ride their assigned bus.  Students who miss the bus, to or 
from school, must make their own arrangements for transportation. Students must have parent permission, 
and a bus pass, to ride a different bus or get off at a different stop. 

 
Academic Programs 

 
Student Progress 
Mid quarter progress reports are sent home during the fourth week of each quarter, and report cards are 
issued at the end of each quarter. Parent-teacher conferences are held at the end of every quarter. Parents 
are expected to attend all four Parent-Teacher Conferences. Please see your school calendar for specific 
dates. Parents are encouraged to schedule additional conferences whenever necessary. Please contact your 
child’s teacher for an appointment. 
 
Textbooks and Supplies 
Textbooks are supplied by the school district. No deposit is required for books, but students are responsible 
for maintaining the condition of the books. Parents are asked to furnish the supplies listed on grade level 
supply lists. 
 
Curriculum  
The following curricula are used at Partnership Academy: 
 - Success for All (K-1) 
 - Progress in Math 
 - Heartwood 
 - Newbridge Social Studies (1-3) 
 - Delta Education Science  
 - Houghton Mifflin Reading (2-6) 

- Getting Along Together 
- Houghton Mifflin Social Studies (4-6) 
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Specials 
Art 
Physical Education 
Music 
Media/Technology 
 
After School Programs 
This program will start at 4:45 and end at 5:50.  Programs run Monday thru Friday.  Parents are asked to 
pick up their children at the front door. 
 
Gifted and Talented Program 
Students that are accepted will need parent permission to join the program.  Students in gifted and talented 
meet weekly.   
 
Special Education Services 
Students who qualify will receive services according to their Individual Educational Plan (IEP).   
 
ELL (English Language Learner) Program 
Initial identification of ELLs is made using the MN Home Language Questionnaire (HLQ), which every 
parent fills out at the time of enrollment.  
 
 

District Wide Policies 
 

School Weapons Policy (501) 
 
General Statement of Policy 

No student or nonstudent, including adults and visitors, shall possess, use or distribute a weapon 
when in a school location except as provided in this policy.  The school district will act to enforce 
this policy and to discipline or take appropriate action against any student, teacher, administrator, 
school employee, volunteer, or member of the public who violates this policy. 

 
Search of Student Lockers, Desks, Personal Possessions and Student’s Person Policy (502) 

 
Gerneral Statement of Policy 
 A. Lockers and Personal Possessions Within a Locker. 
 

Pursuant to Minnesota statutes, school lockers are the property of the school.  At no time 
does the school relinquish its exclusive control of lockers provided for the convenience of 
students.  Inspection of the interior of lockers may be conducted by school personnel for 
any reason at any time, without notice, without student consent, and without a search 
warrant.  The personal possessions of students within a school locker may be searched 
only when school personnel have a reasonable suspicion that the search will uncover 
evidence of a violation of law or school rules.  As soon as practicable after the search of a 
student’s personal possessions, the school personnel must provide notice of the search to 
students whose lockers were searched unless disclosure would impede an ongoing 
investigation by police or school personnel. 

 
 B. Desks. 
 

School desks are the property of the school.  At no time does the school relinquish its 
exclusive control of desks provided for the convenience of students.  Inspection of the 
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interior of desks may be conducted by school personnel for any reason at any time, 
without notice, without student consent, and without a search warrant. 

 
 C. Personal Possessions and Student’s Person. 
 

The personal possessions of students and/or a student’s person may be searched when 
school personnel have a reasonable suspicion that the search will uncover a violation of 
law or school rules.  The search will be reasonable in its scope and intrusiveness. 

 
D. It shall be a violation of this policy for students to use lockers and desks for unauthorized 

purposes or to store contraband.  It shall be a violation for students to carry contraband on 
their person or in their personal possessions. 

 
Student Fundraising Policy (511) 

 
General Statement of Policy 

The school board recognizes a desire and a need by some student organizations for fundraising.  
The school board also recognizes a need for some constraint to prevent fundraising activities from 
becoming too numerous and overly demanding on employees, students and the general public. 

 
Bullying Prohibition Policy (514) 

 
General Statement of Policy 
 

A safe and civil environment is needed for students to learn and attain high academic standards 
and to promote healthy human relationships.  Bullying, like other violent or disruptive behavior, is 
conduct that interferes with students’ ability to learn and teachers’ ability to educate students in a 
safe environment.  The school district cannot monitor the activities of students at all times and 
eliminate all incidents of bullying between students, particularly when students are not under the 
direct supervision of school personnel.  However, to the extent such conduct affects the 
educational environment of the school district and the rights and welfare of its students and is 
within the control of the school district in its normal operations, it is the school district’s intent to 
prevent bullying and to take action to investigate, respond, remediate, and discipline those acts of 
bullying which have not been successfully prevented.  The purpose of this policy is to assist the 
school district in its goal of preventing and responding to acts of bullying, intimidation, violence, 
and other similar disruptive behavior. 

 
Protection and Privacy of Student Records Policy (515) 

 
General Statement of Policy 

The school district recognizes its responsibility in regard to the collection, maintenance and 
dissemination of pupil records and the protection of the privacy rights of students as provided in 
federal law and state statutes. 
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Student Survey’s Policy (520) 
 
General Statement of Policy 

Occasionally Partnership Academy utilizes surveys to obtain student opinions and information 
about students.  The purpose of this policy is to establish the parameters of information that may 
be sought in student surveys. 

 
Student Disability and Nondiscrimination Policy (521) 

 
General Statement of Policy 

The purpose of this policy is to protect disabled students from discrimination on the basis of 
disability and to identify and evaluate learners who, within the intent of Section 504 of the 
Rehabilitation Act of 1973, need special services, accommodations, or programs in order that such 
learners may receive the required free appropriate public education. 

 
Internet Acceptable Use and Safety Policy (524) 

 
General Statement of Policy  

In making decisions regarding student and employee access to the school district computer system 
and the Internet, including electronic communications, the school district considers its own stated 
educational mission, goals, and objectives.  Electronic information research skills are now 
fundamental to preparation of citizens and future employees.  Access to the school district 
computer system and to the Internet enables students and employees to explore thousands of 
libraries, databases, bulletin boards, and other resources while exchanging messages with people 
around the world.  The school district expects that faculty will blend thoughtful use of the school 
district computer system and the Internet throughout the curriculum and will provide guidance and 
instruction to students in their use. 

 
Immunization Requirements Policy (530) 

 
General Statement of Policy 

All students are required to provide proof of immunization, or appropriate documentation 
exempting the student from such immunization, and such other data necessary to ensure that the 
student is free from any communicable diseases, as a condition of enrollment. 

 
Wellness Policy 533 

 
General Statement of Policy 

The purpose of this policy is to assure a school environment that promotes and protects students’ 
health, well-being, and ability to learn by supporting healthy eating and physical activity. 
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